


			Role Profile

	Job Title: 
	Deputy Further Education Manager (Inclusion Lead)

	Reports to:
	Further Education Manager

	Purpose of the Role:
	To support the management of the Robins Foundation Further Education provision, with a focus on inclusion.

	Review Date: 
	28/5/27



	Accountabilities/Responsibilities
	Key Performance Indicators
	Skills & Experience

	· Act as deputy to the Further Education (FE) Manager, with a focus on leading and overseeing inclusion across the provision.
· Work collaboratively with partner school SENCOs on all aspects of SEND support relating to the Robins Foundation provision.
· Lead the SEND provision, including EHCP consultations, annual reviews, exam access arrangements, SEND profiles and policies etc, ensuring statutory compliance and effective support for students.
· Quality assure SEND provision, ensuring appropriate support is in place and monitoring impact on student progress and engagement, using data to inform improvement.
· Oversee support for disadvantaged and vulnerable students, ensuring barriers to learning and engagement are identified and addressed.
· Support the FE Manager in enhancing curriculum inclusivity across the provision.
· Oversee Individual Healthcare Plans (IHCPs), ensuring appropriate plans are in place and staff are aware of and able to meet student health needs.
· Manage and oversee maths and English retake provision, including exam entries.
· Line manage teaching assistants, retake teachers and designated sports lecturers.
· Take responsibility for the FE provision in the temporary absence of the FE Manager.
· Support the FE manager with staff development, training and feedback.
· Support the management of student behaviour and attendance issues, as required.
· Provide occasional classroom cover where required, subject to appropriate qualifications and experience.
· Provide occasional advice, support and training to other foundation programmes (e.g. ALP) where required and appropriate.

· Follow safeguarding protocols, reporting any concerns or incidents promptly, and maintaining a safe environment for all individuals under their care.
· Adhere to EDI guidelines, treating all colleagues and participants with respect and fairness, and actively participating in EDI training and initiatives.
· Adhere to sustainability guidelines, minimising waste and resource consumption in daily tasks, and actively participating in environmental initiatives and training.
· Complete any other tasks identified by your line manager or the organisation, deemed relevant to the role.

	· Strong progress, engagement and outcomes for disadvantaged and vulnerable students (including SEND students), with reduced gaps in attendance, progress and retention.
· Key deadlines met, including EHCP annual reviews and exam access arrangements.
· All relevant students have an up-to-date SEND profile and/or IHCP, implemented and reviewed regularly.
· Curriculum accessibility and inclusivity evidenced through QA, observations and feedback.
· Positive engagement in maths and English retake provision, evidenced through attendance and progress. 
· Effective development and line management of staff, including delivery of regular SEND and inclusion training, with improved confidence in practice. 

	· SENCO qualified or willing to work towards. 
· Teaching qualification and QTS/QTLS .
· Strong knowledge of SEND legislation, guidance, and best practice, including EHCP processes and statutory responsibilities. 
· Previous experience of working with students with SEND and EHCPs. 
· Knowledge of inclusive teaching, learning and curriculum design.
· An understanding of how to reduce barriers to learning for disadvantaged and vulnerable groups. 
· Experience of monitoring student progress, engagement, and attendance, using data to inform interventions. 
· Previous experience of line managing and developing staff. 
· An ability to communicate and work effectively with key stakeholders. 
· An ability to support with behaviour management.
· Understanding of safeguarding and its impact on learning and inclusion.
· An ability to manage multiple priorities and prioritise workload.


	Dimensions

	Based at:
	Ashton Gate Stadium / 224 Youth Zone / Community Based
	Working with:
	All Foundation staff
	Salary Band:
	[bookmark: _Hlk215942959]£32,799 - £35,791
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